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PURE CREATIVE ARTS

Voluntary Job description
	Job Title
	General Performance Manager 

	Hours
	A minimum of 24 hours per week (3 days)



	Accountable to
	Director 

	Main working contacts
	Clients, Pure Creative Arts staff and volunteers. 


Main Purpose of Post 

To be a part of the management team for Pure Creative Arts and manage volunteers and all productions that are part of Pure Creative Arts.
Main Responsibilities

1. Line management and coordination of volunteers related to Pure Creative Arts performance and productions department.
2. Management and development of all pure productions, ensuring that they are of an excellent standard.
3. Management of the Performance department of Pure Creative Arts
4. Overseeing and directing the development of all new productions and performance projects (through liaison with the Director) 

5. Oversight of all education materials and departments of Pure Creative Arts

6. Responsible for obtaining funding for performances, productions, equipment and development
General

To represent Pure Creative Arts and undertake other tasks in support of the organisation as required by your line manager and in relation to the position for which you are volunteering this includes the following:
1. To perform as part of the performance team as and when needed

2. To participate as a workshop leader on Pure Creative Arts bookings

3. To implement and follow Pure Creative Arts Policies and procedures

4. To maintain accurate records in each area of your responsibility

5. To undertake any training necessary and participate in the organisation’s supervision and appraisal system, and identify further training and personal development needs. 

6. To represent Pure Creative Arts and undertake other tasks in support of the organisation as required by your line manager.

Equal Opportunities

Pure Creative Arts is committed to equal opportunities and anti-oppressive policy and practice. However in light of our Christian ethos and purpose, we reserve the right to recruit Christians where there is a genuine occupational requirement (GOR) to do so. No one we have contact with may be unlawfully discriminated against either directly or indirectly on the grounds of gender, race, nationality, religion, cultural group, marital status, sexual orientation, age, or impairment. The policies apply to job applicants, employees, volunteers, users and beneficiaries of our services. 

Job Description 

All jobs are subject to change from time to time and this job description will be reviewed regularly.

This job description is a guide to the work you will be required to undertake and represents a range of responsibilities commensurate with the grade for the post. 

	Prepared by:
	Tamsin Evans

	Approved by:
	The board

	Date:      
	January 2012


Signed by Post holder:





Date:
Signed by Line Manager:





Date:
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